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NATIONAL PHOTOGRAPHIC INTLERPRETATION CENTER

NPIC NOTICL TRAININC
NO. 18-1-10 12 April 1967

PROCEDURES  FOR REQUESTINCG ATTENDANCE AT PROFESSIONAL MEETINGS

I.\\ . A‘
RESCISSTON:  NPIC NOTICE NO. 18-1-15, dated 11 October 1966

1. btlfective immediately Acency Form 2304 (8- 05), equest for Travel
and/or Contact, will be used for all NPIC personnel lntlclwdtln" attendance
undet Agency sﬂonsorshxp at profcssional ﬂcotlnﬁs, conventions, symposia, ctc,

2. The Divisions/Stalfs will complete fanfold Form 2504 as indicated
below and forward to the Training Branch, Support Staffl.
i

a. In addition to the normally reguired items on Form 2504,
the following information will also b¢ included.

(1) Nae and/or sponsor of,@rofcssional mecting, ctc.

(2) Job titles of attended[s).

(3) Whether or not the atgendee(s) is a wmember of the
orsanization.

(1) Locale ol meceting [ff local, transportation costs
(mileace and parking fees fgr POV's and/or cab [arcs) are
reimbursable items. Poolinye of \cnlcles and/or cabs will
be accomplished when nrdc?}gal]

(5) Dates of meeting

(6) Amount of registration [ee und any other information
pertaining to registration.

(7) bricl statcmu%t of justification and objectives.

5. Requests for attendau{c should be submitted to the Training dldnch,
Support Staff at lecast two yégks prior to the beginning date of such reetings.
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